[Insert school letterhead]

Dear [Insert name of CEO or Executive Director of Division of General Practice]
I am writing to you in relation to a new school-based alcohol education project targeting secondary students and their parents.  This project involves schools holding Alcohol Information Nights where students and parents are provided with information about the health effects of alcohol and encouraged to discuss alcohol issues together.  An important component of these nights is the participation of a local GP.
The role of the GP at Alcohol Information Nights is to provide relevant medical and health information to students and parents about the effects of alcohol misuse and to highlight the role of GPs in providing treatment and referral for alcohol and related problems.  No additional training is required for GPs to participate in this project and briefing materials are available to assist the GP.  

[Insert name of school] is planning to hold an Alcohol Information Night on [Insert date] and would welcome participation from a local GP.

Alcohol Information Nights is a new project and funding is available in its trial phase to offset any costs incurred by the Division or the GP. This funding is a fixed amount of $500 that can be used at the Division’s discretion to compensate you for the administration involved in finding a GP and as payment for the GP’s time at the Information Night.
The funding is provided directly to Divisions by the project management.  For details please contact the Project Manager, Ms Jennifer Doggett on 02 6282 2471 or jdoggett@client-solutions.com.au. The school is not in a position to provide any additional funding.

Please contact [Insert name of person organising the Information Night and contact details eg address, email, day time phone or mobile] if you have any questions or would like to discuss the Alcohol Information Night further.    

For more information about this project and the role of GPs in Alcohol Information Nights, please visit www.rethinkingdrinking.org.

Yours sincerely

[Insert name] 

